JOB APPLICATION


The application can be up to one page length of A4.


Example:

I am applying for work as a Finnish language 


teacher. I have been a language teacher for many
years in my own country and I would also like to 

continue in Kajaani. I believe the fact that I am
myself an immigrant will be of benefit to the
teaching work at the Monika Centre.

Example:


I have studied Finnish actively at home and
on courses. I am now ready for
work requiring use of the Finnish language.

I am cheerful and calm by nature, and eager
to learn something new.
Your name		                 APPLICATION


Address


Postcode and municipality	                 date


Telephone number


E-mail address








Employer’s name


Address


Postcode and municipality


Write here where you heard about the job opportunity, for example, Kainuun


Sanomat, 20.8.2006 


Reference 





HEADING REFERRING TO THE JOB YOU ARE APPLYING FOR,�for example. FINNISH LANGUAGE TEACHER





Say what work you are applying for and why you are particularly interested in this job. This is the most important paragraph! On the basis of what you say here the employer will decide whether or not he will continue reading to the end.





Write those facts – your competence, your abilities and features of your personality, which are of specific benefit in this work, and for which reason you would be the most suitable person for the job. However, don’t repeat what is already in your CV.





If you are requested to give a proposed wage, mention it in the last paragraph. Say that you are willing to introduce yourself and discuss the work in more detail with your prospective employer.





	Closing compliments








		                      Remember to sign your application!


Signature





ENCL.	CV





You can affix your photo here if you wish








